
Southern Elementary Fifth Grade Rules/Procedures  
 

Morning Activities 

1. Unpack your backpacks with everything you will need for the day. Place coats and backpacks on the back of your chair. 

2. Sharpen pencils, if needed using your personal pencil sharpener. (You will need at least 2 sharpened pencils every day.) 

3. Begin SSR (Self-Selected Reading). Check the board for additional morning work.  
Announcements/Phone 

Everyone will stop and listen when the intercom comes on or when the phone rings. 
When You Are Late 

1. The tardy bell rings at 7:25. 
2. You must go by the office to get a tardy slip if you arrive to the school after 7:25. 
3. Enter the classroom quietly and ask the teacher or a person next to you for directions without disturbing the lesson. 
4. It is your responsibility to make up any missed work. 

When You Are Absent 
1. When you return from being absent, you must bring a note stating the reason for your absence. It must be signed by a parent 

or guardian within 3 days of returning to school. 
2. Check with all teachers about any work that may need to be made up. 
3. It is your responsibility to make up assignments. Absent work must be turned in 3 days upon returning to class.  Failure 

to turn in work will result in a zero. 
Restroom Procedures 

1. Classes will be taking three bathroom breaks during the day. Students may only go to the bathroom during instructional time if 
there is an emergency or other health issue that needs immediate attention. 

2. Keep the bathroom neat and clean! Always wash your hands. 
Line Procedures 

1. When your group is called, gently push your chair under your desk and form a silent line at the door. 
2. Students are expected to move through the halls in a straight and silent line.  Students must stay three feet apart in the line.  

Lunch Time 
1. Lunch will be in our classroom at lunch time.  Make sure your desk is cleared off.  You may remove your mask to eat and drink 

when all lunches are passed out.  
2. Use your best table manners while eating.  
3. Place your mask back on before cleaning up.  Leave your desk neat and clean after eating.   

Playground 
1. Students are to stay away from the back doors during recess so that they do not disturb other classrooms. 
2. Students must play in areas above the back slope so they can be seen. They should stay in front of the Pre-K unit and not on 

Pre-K equipment. 
3. Keep hands, feet, and objects to yourself. Masks must stay on while playing, unless you are socially distanced from others.  
4. Use playground equipment properly and include others in your play.  

“Give Me Five” 
1. When your teacher’s hand goes up, you need to immediately stop, look, and listen. 
2. Your body needs to remain still and you need to remove anything in your hands. 

Independent Work Time 
1. Work by yourself. Do not communicate with others verbally or nonverbally. 
2. Keep your mind focused on the assignment. 
3. If you have questions, raise your hand politely and wait patiently. Please do not call out the teacher’s name. 
4. If you finish early, check your work and read a book or complete any other unfinished assignments. 

Packing Up/Dismissal 
1. Pack book bags with needed materials and stay at your seat until your teacher dismisses you. 
2. Make sure the classroom is clean and organized. 

Transportation Home 
The way you go home will not change unless you have a written note from your parent or guardian!  

Homework 
 Homework is typically assigned Monday-Thursday. The assignments are written on the board every day and students are 
expected to copy those assignments in their planner.  Students are also expected to read 30 minutes every night and once over the 
weekend and have their reading log signed each night.  Any unfinished classwork is also taken home as homework unless otherwise 
instructed.  Homework is to be completed each night and returned to school the next day.  Homework that is not turned in on time 
(unless they are absent) will result in a zero.  



Grades 
 Students are responsible for their own grades!  Make sure that all assignments are complete and turned in with your name. 
Due to copier limits, students will not be given extra copies of worksheets if they lose their work.   
 Parents are encouraged to check their child’s grades online using the PowerSchool Parent Portal.  Grades are updated 
weekly.  This will allow you to check their progress and to make sure they are completing assignments.    
 
Newsletter 
 A weekly newsletter will be posted on Class Dojo on Friday.  Please read this newsletter each week so that you are aware of 
important dates and events that are happening in our classroom and school! 
 
Class Dojo 
 Please make sure that you have signed up for a Class Dojo account.  This is a school-wide program to help you keep track of 
how your child is doing in class.  We will use this website to share newsletters, photos of class activities and other events.  If you need 
help setting up an account, please let us know!  In addition to using Class Dojo, students will keep track of their behavior with reflection 
sheets (if necessary).   

Consequences 
When you choose to break a class or school rule, you will write your behavior in your planner under the correct date.  The 

teacher will also record your name in the grade book.  Frequent behavior issues may result in parent phone calls and or principal 
referrals. 

Conduct grades will be given based on the number of times students sign their planner in a week.  The following are conduct 
grades:  A= 0-1, B= 2-3, C= 4-5, D= 6-7, and F= 8+.  The average of the weekly conduct grades will be recorded on quarterly report 
cards.  

Rewards 
 Students who are following the rules/procedures can earn points through Class Dojo, which may be used to earn grab bags 
for incentives, such as: Homework Pass, Wear Hat for a Day, Extra Credit, Bonus, etc.  Please encourage your child to do their best in 
class each day and be a positive role model for their peers.   
 

These procedures will help to create a safe learning environment for all students. We want the best for all students and we will 
work hard to make sure they are successful. Please feel free to contact us with any questions or concerns throughout the school year. 
We appreciate all parents’ and students’ help in making the school year a successful one!!! 
      Sincerely, 
      Mrs. Brown and Ms. Miller 
 

 
5th Grade Rules/Procedures 

(Please Sign and Return) 
 
 
Student’s Name (Print)           
 
I am aware of all fifth grade class procedures and agree to follow them. I will do my personal best to make this school year a success 
for myself and fellow students. 
 
 
Student’s Signature          Date     
 
 
I have read the procedures to be followed in all fifth grade classes. I support the teachers and will encourage my child to follow each 
procedure. I will sign my child’s reading log, read weekly newsletters, and use Class Dojo and Power School Parent Portal to check on 
my child’s progress.   
 
 
Parent’s Signature          Date     


